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ITPABUJIA
BeJIeHUs dJIeKTpoHHOTO *KypHaina B MYHUIIUITAJIBHOM JIOIIKOJIBHOM
OBPA3OBATEJIbHOM YUPEXJEHUN JETCKUI CAJI KOMBMHUPOBAHHOT'O
BUJIANe23 «AJIEHYIIKAY, peanusyronieM J0MOTHUTENbHbIE 00111€00pa30BaTEIbHbIC
IIPOrpaMMBbI

[.O0mme monoxeHus

[IpaBuna BedeHHs] DIIEKTPOHHOTO >KypHalla B 00pa30BaTENbHBIX OpraHU3aIUsIX
ropojackoro oxpyra KiuH, peanusyrommux JONOJHUTENbHBIE 001Ie00pa3oBaTEIbHbIE
nporpaMMmsbl (fanee cootrBeTcTBeHHO — IIpaBumia, Opranuzanuu), pa3paOoTaHbI B
COOTBETCTBUU C ®denepaabHbIM 3akOHOM OT 29.12.2012 Ne 273-®3 «0O0
oOpazoBanuu B Poccuiickoit @enepanumn», pacnopskenueM [IpaBurensctBa Poccuiickoi
®enepanun ot 17.12.2009 Ne 1993-p.

Hacrosimue IlpaBuna ompeneisioT MOHSATHS, LIeTb, 3a1add, TpeOOBaHUS, IMpaBUiIa
paboThI C ANEKTPOHHBIM KYPHAIOM, MOPSIIOK 00ECTEYeHHsI JOCTOBEPHOCTH BBOJUMBIX B
AIIEKTPOHHBIA JKypHaJl JAHHBIX, HAAEKHOCTH UX XPAHEHUS U KOHTPOJII COOTBETCTBUS
TpeOOBaHUsM B 00pa30BaTEIbHBIX.

Hacrosimue [IpaBuma pacnpocTpaHstoTcs Ha MyHHUIIMITABHBIE 0011Ie00pa3oBaTelIbHbIE
OpraHu3aluy, MYHULHUIAJIbHbIE O00pa30BaTENIbHbIE OPraHU3alMHU JOMOJHUTEIBHOTO
o0Opa3oBaHus, MOJBEIOMCTBEHHbIE MHHHCTEPCTBY 00pa3oBaHus MOCKOBCKOM o0iacTu,
YJacTHbIE 00IIe00pa30BaTEIbHBIE OPTaHU3AIUH, YaCTHBIE 00Pa30BaTeIbHbIE OPTaHU3AIUU
JOTIOJTHUTEIBHOT O o0Opa3oBaHus, peanu3yomnx JOTIOJTHUTEIbHBIE
o0mieo0pa3oBaTeIbHbIE IPOIPAMMBI.

I1.Onpenenenus u coKpalleHUs

ENUCAOII - rocynapctBeHHass MH(pOpMalMOHHAs CHUCTeMa, IMpeJIHAa3HAYCHHAs IS
MOHHUTOPHHTA cepbl AOMOIHUTETLHOTO 00pa3oBaHuss MOCKOBCKO 001acTH, BHEIPEHUS
IEJIEBOI MOJIENIN JIOTIOTHUTEIBHOTO 00pa3oBaHMs JeTel W OKa3aHUs roCyIapCTBEHHBIX
(MyHUUMTNANBHBIX) YCAYr MO peaju3alliyd JOMOJTHHUTENbHBIX 0011e00pa3oBaTeIbHbIX
poTpamMM U MPOTPaMM CIIOPTUBHOM MOJATOTOBKH Ha TePpUTOpHH MOCKOBCKOH 00JacTH.
[TporpaMMHO-KOMMYHUKAIIMOHHAsL Cpefla, MPEJACTaBIIAIOMAs COOOH COBOKYMHOCThH 0a3
JTAHHBIX U MPOTPAaMMHOTO 00€CTIeUeHMs, TO3BOJISIONIET0 00padbaThiBaTh HHGOPMAIIHUIO.

DneKTpoHHBIN )xypHal (aanee — )KypHan) — OTKpbITasi, IOCTYNHAs B JIIOOOH MOMEHT
BPEMEHHU JJICKTPOHHAs BepcUs >KypHana, pacrnojoxkeHHas Ha tuiatrgopme EMCIOIL
Caiir cepBuca: https://booking.dop.mosreg.ru, https://new.dop.mosreg.ru.

[Tonb3oBarenu — coTpyaHUKH MuHuctepcTBa 00pa3zoBaHus MOCKOBCKOM 00JacTH,
COTPYIHHMKH YTpaBlieHUs 00pa3oBaHUS ATMUHHCTPAIMUA TOPOJACKOro Okpyra KimH,
cotpymaukn MY «METOJJMYECKMM  KABUHET», corpymuukn  MOII,
anMuHUCTparus OpraHuzanuy, nexarormdeckue paboTHuku OpraHU3aIliK, CHCTEMHBIN
agMuHucTpaTop OpraHuzanuu, JApyrue KaTeropuu IMOJib3oBaTeNiel, ompesenseMble
anMuHUCTpanueit Opranuzanuu.

CucTeMHbII agMUHHUCTPATOp — COTpYAHMK OpraHu3ainuu, MojJb30BaTeNb C MpaBaMu
CHUCTEMHOTO aIMUHHICTPATOPA, BHIMOIHAIOMNN GYHKIINN aIMUHUCTpUpOBaHus JKypHaia.

[legarornueckuii pabOTHUK — (PU3NYECKOE JHIIO, KOTOPOE COCTOMT B TPYIOBBIX



oTHolleHusiX ¢ OpraHuzanueld u BBINOJIHSAET 00S3aHHOCTU MO O0YYEHHUIO, BOCIIUTAHUIO
00ydJaromuxcs.

[lenarornueckuii pabOTHUK OCYIIECTBJISICT BEACHUE SJICKTPOHHOTO >XypHaia IIo
KOKJIOM U3 Tpynm, B KOTOPOM BeAeT paboTy MO peanu3aluu JOMOJHUTEIbLHON
00111e00pa3oBaTeILHON TPOTrPaMMBEI.

OOyuarormuiics  —  ¢U3UYECKOE  JIHIIO, OCBaWBaroIIee  JOMOJHUTEIBHYIO
0011e00pa3oBaTENbHYIO IPOrpaMMy.

[TepconanpHbIC JaHHBIE — JII00asT MHPOPMAIIHS, OTHOCSIIASACS MPSAMO HIJIM KOCBEHHO K
OTpe/IeICHHOMY WM ompeaeisieMoMy (GU3HYECKOMY JHUIYy (CyOBEKTY MepCOHAIbHBIX
JTAHHBIX).

III.Iens u 3agaum Benenus XKypHana

lens  Begenust  JKypHama —  KOHTPOJb  peaju3aldd  JOTOJHUTEIbHBIX
00111e00pa30BaTEIbHBIX TPOrPAMM B COOTBETCTBHHU C KaJICHIAPHBIM TIpadUKOM, Y4eT
MOCCIICHUST 3aHATHH OOydJalomUMHUCSA, YyYeT pabodero BpPEeMEHH IIEAarornyecKoro
paboOTHUKA U TIPOBEICHUS 3aMCH.

3agaun:

aBTOMAaTH3aIls ydeTa M KOHTPOJIS OpTaHW3aluk O00pa30BaTEIBHOTO Mpollecca B
Opra"u3zanuu B 4aCTH peain3aliui JOMOJTHUTEIBHBIX 00111€00pa30BaTEebHBIX IPOTPaMM;

XpaHEHHUE JTaHHBIX O MOCENaeMOCTH 00YYaIOIMMUXCsl, OCBAUBAIOIINX JOMOTHUTEIHHBIC
00111e00pa3oBaTeIbHBIC TIPOTPAMMBI;

co3daHWe eAWHOW 0a3bl KaJICHIAPHO-TEMATHYCCKOTO IUIAHHUPOBAHUS 10 BCEM
JIOTIOTHUTEIILHBIM 00IIe00pa30BaTeIbHBIM TporpaMMamM OpraHu3aliiy;

CO3/IaHHE DJIEKTPOHHBIX MOPTHOIHNO OOYJAOITUXCSA, OCBAUBAIOIIUX JOMOTHUTEIIHHBIC
00111e00pa3oBaTeIbLHbIC TIPOTPAMMBI;

BEJICHUE DJIGKTpOHHOW oT4éTHOcTH B OpraHusanud B 4YacTH  pealu3aliuu
JOTIOTHUTENBHBIX 00111e00pa30BaTEbHBIX MPOTPAMM;

KOHTPOJIb OCBOCHHSI OOYYArOITUMHUCS JIOMOJTHUTEIBHBIX 00IIe00pa3oBaTeIbHbIX
nporpaMm, yTBepKaeHHbIX Opranuzanyei Ha TeKyIUA y4eOHBIH ro.

VI.OyHKIHOHAIBHBIE BO3MOXKHOCTH JKypHaina
Kypnan ssnserca vactero EMCJIOII u cinyxut s pelieHus 3anad, yKa3aHHBIX B

nyHkre 9 paznena I1I [TpaBui.
KypHan OTHOCHTCS K KaTEropMHh MHOTOIOJIb30BATEIBCKUX aBTOMATU3UPOBAHHBIX

WH()OPMAIIMOHHBIX CUCTEM C Pa3HBIMH MPaBaMU JOCTYIA, JJI HACTPOUKU KOTOPBIX
CO3/1aHbI OT/IECJIbHBIE posn MIOJIb30BaTENIEH C Ha3HAYCHUEM
paspelieHuin Ha BBIIIOJIHEHUE OTIEIIBHBIX GbyHKIIUI ¥ OrpaHUYEHUN 10

JOCTYIy K HH(pOopManuu.

3amucu B JXXypHasle MPU3HAIOTCS paBHBIMU 3alHCIM OyMakKHOTO >XKypHala ydera
00yyJaromuxcsi.

Nndopmanms, Haxonsamascs B JKypHane, COACpXKHUT TNEpCOHAJIbHBIC NaHHBIE U
oOpabaThiBaeTCI B COOTBETCTBUM C TpeOOBaHHMSIMHU 3aKOHOAATENbCTBA Poccuiickoit
deneparuy 0 3aNIMTE TEPCOHATBHBIX TAHHBIX.

WNndopmanms, xpansmascs B XKypnaie, qomkHa noaaepxusarbes [loap3zoBarensiMu B
aKTyaJIbHOM COCTOSIHUU.



Benenne JKypnama o0s3aTennbHO ISl KaXIOTO IEJArOrH4eckoro pabOTHUKA,
peaNM3yOIIero TOTOJIHUTEIIbHBIE 00IIC00pa30BaTEeIIbHbIC MPOTPAMMBI.

KypHan BefeTcst Ha pyCCKOM SI3BIKE.

Kareropudecku 3ampermiaercs JJOMycKaTh oOydarommxcs K paboTe mo BBOIY U
peIaKTUPOBAHMIO TaHHBIX JKypHaa.

Kypuan obecrieynBaer BO3MOYHOCTH BBOJA, XpaHEHUs U
HCIIOJIL30BaHUA:

POrPaMMBbI OO yUCHUS;

CITUCKOB O0YYaOIIHNXCS;

CITUCKOB TIEAarOTMYECKUX PAOOTHHKOB.

KypHan oGecnieunBaeT mearornaeckuM pabOTHHKAM CIICTYIOIIHE BO3MOKHOCTH:

y4éT NMPOBEACHHBIX 3aHATHH C BO3MOXKHOCTSIMHU 3aHECCHHUS JAaThl 3aHATHS, KOJIMYSCTBA
9acoOB, TEMbI 3aHATHS, ONTUCAHUS IPOHICHHOIO MaTepHaa;

perucTparms MPUCYTCTBUS/OTCYTCTBUS O0yUYaAIONIUXCS HA 3aHATHUSX;

aHam3  (popmMupoBaHHME — aHAJTUTHUYCCKHX OTYETOB) 0 [IOCEI[AEMOCTH
00yJaroIuXxCcs;

BHECECHUE KOPPEKTUPOBOK B JaHHBIC y4éTa (TEMbI 3aHSTHHA, JOMANTHUE 3aJaHUS U
T.IL.).

Kypnan obecrieunBaer agmuHuctpauuu  OpraHuzanuu
CJEAYIOIINE BO3MOXHOCTH:
IPOCMOTp U penakTupoBanue  Bced uH@opmaruu XXypHana B COOTBETCTBHH C

(GYHKIMOHATBHBIMU O0S3aHHOCTSIMU U YPOBHEM JIOCTYTIA;

sKkcnopT uHpopmaiuu u3 XKypHana B craHaapTHble (pOpMaThl JaHHBIX JJIS aHAIU3a U
(unn) popMupoBaHUS OTYETHBIX QOPM;

BBO/I u aKTyaau3aius CITUCKOB oOydJaromuxcsi,  TPYII/KJIAcCOB,
ne1arorunyeckux paboTHukoB Opranuzaiuy;

OTpaK€HHUE JBIDKEHUs 00ydaromuxcs (mepeBoj U3 OJHOM IpyMIibl/Kiacca B APYTyIo
TpYIITy/K1acc).

XKypnan obecneunBaer CUCTEMHOMY aJMHUHHUCTPATOPY clenyroume
BO3MOXKHOCTHU:

BeJIeHUE (CO3[IaHuE U peJaKTUPOBaHKE) yuETHBIX 3anucei [lonb3oBaTenei;

penaktupoBanue npoduis [loas3oBareneii;

OCYILIECTBJICHHUE PE3EPBHOTO KOMMPOBaHUS NaHHBIX JKypHaa.

Kontpons 3a Benennem JXypHana oCyIiecTBIsSETCS YHOTHOMOUYEHHBIM JI0OJKHOCTHBIM
JIMIIOM, OIpeseNsieMbIM pykoBoauTeneM Opranusanuu (aajnee - ynoaIHOMOYEHHOE JIUIO)
B TEYEHHWE Y4eOHOro roja B COOTBETCTBHMHM C IUIAHOM BHYTPEHHErO KOHTPOJIS
Opranuzanuu U aktamMu pykoBoautenss OpraHuszalnud O MPOBEACHUHM KOHTPOJIBHBIX
MEPOIPHUATHIL € 1eNbl0 TPOBEPKU CBOEBPEMEHHOCTHM oOTpaxkeHus B KypHane
uH(pOpMALIMU O TMPOBEACHHBIX YUYEOHBIX 3aHATUIX M moceniaemMoctu OOydaroummucs
3aHATUH, a TakXke pe3yJbTaToOB OCBOCHMS JONOJHHUTEIHHON 0011eo0pa3oBaTeabHON
IpOTPaMMBI.

V.IlpaBuia Benenus Xypnaia

Texaudyeckor pa3pabOTKOW W COmpoBOXKIeHHEM JKypHalia 3aHMMAaEeTCs OIeparop
ENCIOIIL. XKypnan poctymeH ¢ J000r0 KOMIIBIOTEpa, MOAKIIOYEHHOTO K
UH(POPMAIIMOHHO-TEIEKOMMYHUKAMOHHOM ceTn «HTepHeT».

Bce mnosb3oBaTenu HECYT OTBETCTBEHHOCTH 3a COXPAHHOCTH CBOMX PEKBU3HUTOB



JIOCTYIa, MCKIIOYAIONIYI0 MOJIKIIOYEHHE MOCTOPOHHUX Jul. llonb3oBaTenu He MMEIOT
MPABO U3MEHITh PEKBU3UTHI (JIOTUH/TIAPOJIb), BhIJaHHBIE B Opranu3anuu.

[Ipu yrepe peKBHU3UTOB JOCTyMa IOJH30BATENM OOsI3aHBI B TEUCHHE OJHOTO JIHA
MOCTaBUTh B HU3BECTHOCTh pykKoBoauTenss OpraHnuzalud M B TEUEHHUE [IBYX JHEH
MOJIyYUTh HOBBIW MAapob JUIsl JOCTYIA K CEpBUCY. /[0 MmonmyyeHus nojib30BaTENeM HOBBIX
PEKBHU3UTOB A0CTYI K XKypHany OJOKUpyeTcs.

[lonp30oBaTenn  MMEOT  MOpaBO  JOCTYIa K KypHany  eXeOHEBHO H
KPYTJIOCYTOYHO.

Buecenne mHbopManuu o 3aHATHIX U 00 OTCYTCTBYIOUIMX JOJKHBI MPOU3BOIUTHCS
MEeJarornyeckuMu  paboTHUKaMu 10 (akTy B J€Hb TMpoBeAeHus. Eciu 3aHsTHE
MPOBOAWJIIOCH  HE  OCHOBHBIM  NEJArOroM,  PEAIM3YIOIIUM  JIONOJHUTEIbHYIO
o011eo0pa3oBaTENIbHYI0 MPOrpaMMy, (akT 3aMeHbl JOJKEH OTpPaKaThbCi B MOMEHT
BHECEHUS YUETHOM 3aIKUCH.

[Ipu Begenun JKypHana aamuHucTpanuedl OpraHusanuy, M0OJIb30BaTEISIMHU,
CUCTEMHBIM  QJMHHHCTpATOpOM  obecreunBaercs  coOmiofeHue  TpeOoBaHUM
3aKkoHoJaTeNbcTBa Poccuiickoit denepaniu, a TakkKe pPEeKOMEHIaluil (pa3biCHEHUMN)
denepanbHBIX OPraHOB TOCYAAPCTBEHHOM BIIACTH, OCYIIECTBISIONIMX YIIPaBICHUE B
chepe oOpa3oBaHus, B TOM YHUCIIE:

®denepanpHoro 3akoHa oT 27.07.2006 Ne 152-®3 «O nepcoOHANBHBIX TaHHBIX);

noctanoBieHus [IpaButenscTBa Poccuiickoit @eneparuu ot 01.11.2012 Ne 1119 «O6
YTBEPKACHUU TPEOOBAHMM K 3alllUTE MEPCOHAIBHBIX JaHHBIX NpU HX 00paboTKe B
MH(OPMAIIMOHHBIX CUCTEMAX MEPCOHATBHBIX JAHHBIXY;

nucbMa MuHucTepcTBa oOpa3oBaHMsi W Hayku Poccuiickoir  ®emeparuud Ot
15.02.2012 Ne AII-147/07 «O MeToau4yecKuX PEKOMEHIALMIX MO BHEAPEHHUIO CHCTEM
BEJICHUS )KYPHAJIOB YCIIEBAEMOCTH B 3JIEKTPOHHOM BHJIEY;

nucbMa MuHucTepcTBa oOpa3oBaHMsi W Hayku Poccuiickoir  ®emeparuud Ot
31.03.2014 Ne MOH-II-1213 «O xxypHanax B 3J€KTPOHHOM BUJIEN.

VI.®OyHKroHambHbIE O00S3aHHOCTH COTPYAHUKOB OpraHuzalvyd 10 3aroTHEHHUIO
Kypnana

CucTeMHBIN aIMUHUCTPATOP: OPTaHU30BBIBAECT MIOCTOSIHHO ~ JE€HCTBYIOIINAN
MYHKT st o0yueHus
negarornyeckux pabotankoB Opranuzanuu padote ¢ XKypHanowm;
HECeT OTBETCTBEHHOCTh 3a TeXHUUYecKoe pyHKIMoHupoBaHue JKypHana;
€KEHEJIEJIbHO  IMPOBOJUT  aHaJIu3 BEJICHUS Kypnana wu
JOBOJUT UH(POPMAIIHIO 10 CBEICHUS
neAarornyeckux paboTHUKOB;
MPOU3BOIUT TPOILIEAYPY IMEpPEeBOJia *KypHalla Ha HOBBIM ydeOHBIA roa B mepuoj c 1
utoHs 110 10 ceHTsI0ps BKIIOUUTENBHO;
B KOHIIE Ka)KI0Tr0 y4eOHOTO ro/1a BHIMOIHAET NPOIelypy apXUBaLlUH >KYPHAJIOB.
Y1oJIHOMOUYEHHOE JIUIIO:
OCYILIECTBIISIET KOHTPOJIb 3a BeaeHueM JKypHana;
€KEMECSYHO COCTaBISIET OTYeTHl MO paboTe MeJarorndeckux pabOTHHUKOB C
Kypnanowm;
710 5 yucla KaXKI0ro Mecslia nepenaer pykopoaurento Opranuzauuu HHGOPMALIUIO O
¢dakTruecku oTpaboTaHHOM pabodYeM BPEMEHH MEAarorn4ecKux pabOTHUKOB;
€XKEMECSIYHO mnoiy4yaeT OymaxHble konuu JKypHana mo rpynnam y CHCTEMHOIO



aJIMUHUCTPATOPA;

KOHTPOJIUPYET 3aMKCh MEJarornuyeckux pabOTHUKOB O MPOBEICHHON paHee 3aMeHe B
COOTBETCTBHUU C KYPHAJIOM 3aMEH.

[lenarornyeckuii pabOTHUK:

CBOEBPEMEHHO 3amojHsAeT JKypHal W CIEIUT 3a JAOCTOBEPHOCTHIO JaHHBIX 00
00yJaIoONUXCs U UX POTUTENAX (3aKOHHBIX MPEICTABUTEIISX );

pEryJsipHO, HE peXe OJHOTO pa3a B MECsll, MPOBEpPAET U3MEHEHUE (PAKTHUECKUX
JAHHBIX W TIPH HAJWYUU TaKUX H3MEHEHUW CTaBUT B HM3BECTHOCTh aIMHUHHUCTPAILIUIO
Opranuzanuu;

CBOEBPEMEHHO 3aHOCUT B JKypHas 1aHHbIE O Pe3yIbTaTaX OCBOCHHUS JOMOIHUTEIbHBIX
o01ieo0pa3oBaTeNbHbBIX POrpaMmax 00y4arouuMuUcs;

COCTaBJIsIET KaJIeHIapHO-TeMaTHYECKOe TJITaHWPOBaHKE JI0 Havajia yueOHOro roja.

VIL.KouTposb pyHKIMOHUPOBAHUS U XpaHEHUs JaHHBIX JKypHana

PesepBHbIe KoMK 0a3bl JaHHBIX HA MAaTEPUATLHBIX HOCUTEISAX CO3JAIOTCS CHCTEMHBIM
aIMUHUCTPATOPOM IO OKOHYAHUHU KaXKIOTO TOJYroJHus W TICPEHOCATCS Ha BHEIIHUC
AIIEKTPOHHBIC HOCUTEIIH.

B xoHnie kaxmoro yde6Horo roaa JXypHan apXMBHPYETCS M XPaHUTCS Ha BHEITHUX
HOCHUTENSX. DIEKTPOHHbBIE Bepcun JKypHAIOB KOMUPYIOTCS HA CETEBOM JIMCK Ha cepBepe
Y Ha BHENTHWH >XKECTKUHA TUCK. JIoCTyn K CETEBOMY JTUCKY OTPAaHMYMBACTCS CHCTEMHBIM
aAMUHHUCTpaTOpoM (JocTym: aupektop OpraHu3ainuy, 3aMeCTUTENH JAUPEKTOpa
Opranuzanun). BHemHuit KECTKUM AUCK C AIEKTPOHHBIMU BEPCUSIMHU KypHajia XpPaHUTCS
B KaOMHETE AUPEKTOpa B ceilde.

[To oxoHyannn y4eOHOTO roja 3aMecTUTeNu IupekTopa OpraHu3aliii COBMECTHO C
CHUCTEMHBIM aJIMUHUCTPATOPOM 3aBEpSIOT OyMmMakHble Kommu JKypHana, KOTOpbBIE
XpaHsrtcs B apxue OpraHusaiuu.



